CAREER PROGRAM VACANCY ANNOUNCEMENT 

	ANNOUNCEMENT:

NAF-003-05 (OPEN TO INTERNAL NAF ONLY)
	NO. OF VACANCIES:


1
	CLOSING DATE:


15 October 2004

	POSITION TITLE:

GOLF COURSE MANAGER
	PP-SERIES-GR:

 NF-1101-IV
	SALARY RANGE:
$40,000 to $50,000
*See note below

	CAREER PROGRAM:
 AIR FORCE
 SERVICES - NONAPPROPRIATED FUND (NAF) 
	Organization, Office Symbol, and Base: 
90 SVS/SVRG
F.E. Warren AFB, WY

	MAJOR DUTIES: Responsible for the full range of both course and facility operational management and maintenance of the golf course.  Implements higher-level directives, formulates procedures and programs to ensure high standards of food and beverage, recreational, and promotional programs.  Establishes, reviews, and evaluates food service and purchase of supplies, equipment, and resale merchandise.  Establishes financial goals commensurate with market analysis of area or region.  Prepares budget, analyzes financial results, and maintains solid financial condition of the facility and course.  Responsible for work force management, recruitment, and staff training.  Manages real property resources and provides expert advice on renovations, improvements, and minor and major construction.  Promotes, organizes, schedules, and conducts tournaments, matches, special events, and daily courses activities.  Conducts or ensures conduct of golf lessons.  Ensures course, putting green, chipping practice area, golf carts, and rental equipment are correctly maintained.  Oversees the operation of a pro shop and/or a snack bar.
QUALIFICATION REQUIREMENTS: 
Three (3) years of progressively responsible administrative, professional, technical, or other work which has provided a general knowledge of management principles and practices, or progressively responsible experience in one or more of the functions managed by a golf course manager.  SPECIALIZED EXPERIENCE:  In addition to the general experience, applicant must have two and one half (2 ½) years specialized experience gained in the operation or management of a civilian or military golf course.  The experience must include responsibility or supervision over the various phases of a golf course operation.  Knowledge of golf course grounds maintenance requirements and procedures is desirable.  A PGA Class A certificate is desirable.  SUBSTITUTIONS:  A Professional Golf Management degree from a PGA accredited Professional Golf Management School, may be substituted for all general knowledge experience and six (6) months of specialized experience.

Incumbent is required to be mobile and may be assigned to any other position of equal grade and pay for which the employee is qualified, at any geographical location, for reasons determined to be in the best interests of the Air Force.  The Air Force Mobility Agreement is required to be signed by the incumbent of this position with the expectation of an approximate 3 to 5 years change of assignment. Must satisfactorily complete a pre-employment physical and obtain a food handler’s certificate.  Must satisfactorily complete a National Agency Check (NAC).
OTHER INFORMATION: Must be able to satisfactorily complete a background check (National Agency Check).  Incumbent must satisfactorily complete the physical requirements.  Incumbent must sign the Air Force Mobility Agreement.  All of the special requirements and provisions of this position will not be made known to applicants until the selection process.  Travel expenses will be paid in accordance with Joint Travel Regulation, JTR, Vol II, if applicable.

HOW TO APPLY: Self-nominate via e-mail to NAFCAREERS@RANDOLPH.AF.MIL or by Fax to DSN 665-3703, Commercial 210-565-3703. For complete application/self-nomination procedures, go to: http://www-.afsv.af.mil/CR/NAFRegistration.htm on the Services Career Program website: http://www.afsv.af.mil/CR. 

Print a copy of your self-nomination for your records.

We cannot accept self-nomination by phone.

a.  Self-nomination must include the following:

1.  Name, Social Security Number, Address, and Contact phone numbers

2.  Announcement Number

3.  Position Title and duty location of vacancy

b.  If your resume on file is not current, you must submit an updated Resume and supplemental data at the time you self-nominate. 

c.  Prior military, submit a copy of your DD 214 (or equivalent) with member copy 4. 

d.  Self-nominations must be received by close of business on the date the announcement closes.

e.  Incomplete self-nomination package will not be referred.  

f.  No referral letters will be issued.  Contact our office to check your status, DSN 665-4055 or 210-565-4055.

g.  After self -nominating, candidates who decline referral or selection on a career program certificate are subject to uniform penalties as well as career program restrictions.  Candidates who self-nominate and decline consideration/selection for the NAF Career Program position will not be eligible for referrals or promotion to another Career Program position for a period of 12 months.

*NOTE:  For current Appropriated Fund (APF) employees, if selected, portability pay setting rules apply. REF: AFMAN 34-310, AF Personnel Program Management and Administration Procedures, para 13.6.2.2). For NAF Employees:  Pay information may be obtained from your local Human Resources Office (HRO).

FOR ADDITIONAL INFORMATION CONTACT: 90 SVS/SVH, DSN: 481-2097, CMCL: 307-773-4340.

EEO Statement: THE DEPARTMENT OF THE AIR FORCE IS AN EQUAL OPPORTUNITY EMPLOYER. Selection will be made without regard to non-merit factors such as race, color, religion, sex, national origin, marital status, age, politics, disability, or sexual orientation, which do not relate to successful performance of the duties of the position except where specifically authorized by law.   



 

